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Information Sheet

How to forward your Academy Mail to your private Email account automatically

Log into your Webmail Account and click on “Filters”.
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Here, click on “Add a New Rule”
{1 AKBILD Studenten Webmail + =

| (- | @ https://student.akbild.ac.at/webmail/src/webmail php "." e o | |£'v Google p| # B-

Compose Addresses Folders Options Search Help Filters AKBILD

Server-Side Mail Filtering - No Filtering Rules Defined Yet

Here you can add or delete filtering rules for your email account. These filters will always apply to your incoming mail,
wherever you check your email.

You don't have any rules yet. Feel free to add any with the button "Add a New Rule". When you are done, please
select "Save Changes" to get back to the main options screen.
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Click on the arrow next to “Header” and select “All”. Next, click on “Less...”, twice until you see only one
forwarding condition.
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Server-side Mail 1 - Create New Mall g Rule

The candition for the following rules is: AND (Every item must match) -

Choose what to do when this rule triggers, from one of the fallowing:

0 Keep (Default action)

. piscard Silently

. Reject, sending this excuse to the sender:

' Redirect to the following email address:

) Move message into

) Vacation: The notice will be sent only once to each person that sends you mail, and will not be sent to a maikng list

You now see only one e-mail forwarding condition. Next, click on “Redirect to the following email
address:” and enter your desired e-mail address. Finally, click on “Add New Rule”. Please unselect the
checkbox “Keep a local copy as well” so all forwarded Emails will be deleted from your academy Mailbox.
This way you can avoid running over quota. Student mailboxes have a capacity of 500MB. If that capacity is
exceeded you can’t send and receive Emails anymore. In this case, please contact the IT Department.
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Server-Side Mail Filtering - Create New Mail Filtering Rule

s All ~ All Messages

Choose what to do when this rule triggers, from one of the following:

) Keep (Default action)
) piscard Silently
) Reject

Redirect to the following email address:

someone@example.org
|_lkeep a local copy as well.

©) Move message into
) vacation: The notice will be sent only once to each person that sends you mail, and will not be
sent to a mailing list address.

@ STOP: If this rule matches, do not check any rules after it.

(=] Motify me, using the following method:
e Also keep copy in INBOX, marked as deleted.
E [ Disable this rule: The rule will have no effect for as long as it is disabled.
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Here you see that your new settings were successfully applied.
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Server-Side Mail Filtering - Current Mail Filtering Rules

Here you can add or delete filtering rules for your email account. These filters will always apply to your incoming mail,
wherever you check your email.

| Successfully added new rule. I

The following table summarizes your current mail filtering rules.

No Description of Rule (Display as: verbose terse tech source) Options

If For ALL incoming messages; , then redirect it to the email address someone@example.org. Also 7
[l {
1 keep a local copy. ?

Action for Selected Rules:

AddaNowRul

Delete

Please contact the Information Communication Technologies Department (ZID) with any problems or
questions at support@akbild.ac.at or 01/58816-1717.
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